
Checklist  
for referencing  
a book

 � Determine the number of authors

 � If there is only one author, provide the surname first followed 

by author’s initials separated with a space. Put a slash / after the 

book title and repeat the author’s name. But this time, the initials 

separated with a space come before the surname

 � If there are two or three authors, provide the surname and initials 

of the first author separated with a space. Put a slash / after the 

book title, give the first author’s name and list the others. The 

order of initials and surnames is the same as mentioned above

 � If there are four authors, none of them is given at the beginning 

of the entry, they are listed after the book title and a slash / The 

order of initials and surnames is the same as mentioned above

 � If there are more than four authors, none of them is given at the 

beginning of the entry. Provide the initials and surnames of the 

first three authors after the book title and a slash / , others are 

replaced by [et al.]

 � Put the place of publication, publisher, date of publication and 

page numbers in the correct order

Example: Berger L. A. The talent management handbook / L. A. 

Berger, D. R. Berger. – New York : McGraw Hill, 2004. – 448 р.

Find this and other examples here

https://www.lib.tsu.ru/win/produkzija/metodichka/NB_Metodichka_2021_god_1.pdf

